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[bookmark: _Toc55373172]Overview
The cores listed below use the new HMS enterprise PPMS system.
· Analytical Chemistry Core (ACC) 
· Bio-Nuclear Magnetic Resonance (BioNMR)
· Center for Macromolecular Interactions (CMI)
· Harvard Center for Comparative Medicine (HCCM)
· Harvard Cryo-EM Center for Structural Biology (CryoEM)
· Molecular Electron Microscopy Suite (MEMS)
· Nascent Transcriptomics Core (NTC)

If the core you wish to access is not listed above, it is not currently using the new HMS enterprise PPMS system. Please contact the core directly to request access to the appropriate scheduling system. You can find the list of HMS research core facilities and their websites here: https://corefacilities.hms.harvard.edu.

[bookmark: _Toc55373173]Pre-requisites for obtaining HMS PPMS Access

[bookmark: _Toc55373174]1. Contact the Core
To gain access to the HMS PPMS system, you must gain approval for access from the core director or core staff.  You can find the list of HMS research core facilities and their websites here: https://corefacilities.hms.harvard.edu. If you expect to use more than one core, you may contact all cores or the one you plan to use first.
[bookmark: _Toc55373175]2. Request Access in HMS PPMS
Once you have approval from the core staff, you may go to the HMS PPMS Start Page at https://ppms.us/harvard-hms/start/ and click the relevant HMS core facility. You need to select the correct core, otherwise access will probably not be granted.

[bookmark: _Toc55373176][bookmark: _Hlk55225843]Important Note
Please plan ahead! After you submit a request for access to the HMS PPMS system, it might take two to three business days to create a fully verified new user account. If you have an urgent need for core access, please email ppmsadmin@hms.harvard.edu, and in the subject line, please write: ‘Urgent PPMS access requested.” You should have filled in a new user account creation form (see below) and submitted it before sending an urgent access request email. 
[bookmark: _Toc55373177]HMS PPMS Start Page
[bookmark: _Toc55373178]Access the HMS PPMS Start Page
 https://ppms.us/harvard-hms/start/ and click on the link to the appropriate core facility.
[image: ]Pick the facility that you are planning to use at Harvard Medical School by using this link: https://ppms.us/harvard-hms/start/


[bookmark: _Toc55373179]Confirm approval for access to a core
Once you have been approved for access by the core director or core staff and have navigated to the PPMS link for that core, click ‘Continue’ at the bottom of the PPMS page for that core.
[image: ]


[bookmark: _Toc55373180]PPMS User Account Creation Form Instructions
You will now be at the PPMS user account creation form for the specific core facility that you have chosen. If, at this point, you want to change the core, you can do so by clicking on the name of the correct core at the top of the page.   
[image: ]If you need to change the core, click on the name and you will be redirected to their core page


[bookmark: _Toc55373181][bookmark: _Hlk55130971]Please use the below chart to review the required steps
	If you already have eCommons credentials
	If you do not have an eCommons credential

	[image: ]
	[image: ]

	You will be directed to eCommons log in page
[image: ]
	

	When you fill in the eCommons credentials and sign-in, you can now see the PPMS account creation form, pre-filled with your eCommons ID.
	Fill in the PPMS account creation form that appears below.

	· First Name, Last Name, Phone, and Email are required 
· HUID – if you have a HUID please enter the information here
· Lab Group (PI) – required 

	[image: ]
	[image: ]


 
[bookmark: _Ref55131068][bookmark: _Ref55131071][bookmark: _Toc55373182]Selecting your group 
You can select a lab/PI group by using the pick list.
[image: ]
[image: ]
You can also find the group by typing the name in the “filter” box.
[image: ]
[bookmark: _Toc55373183]My group is not on the list
If you cannot find your group, please click on the ‘My group is NOT in the list’ button.
[image: ]
[bookmark: _Toc55373184]Complete the Group information
Please complete all of the group information. Group administrator information is mandatory. If you will be using a PO, please ensure that the default PO and Invoicing address is included.
[image: ]
[bookmark: _Toc55373185]Group Management Request
If you are a grants manager or grants administrator, you may request management rights for this group.
[image: ]


[bookmark: _Toc55373186]Submit form
Once you have completed the form, click the ‘submit form’ button and the form will be automatically routed to                   the HMS PPMS admin team for review and completion.
[image: ]
You will receive email notification when your PPMS access has been granted. Following that, the core director or core staff will contact you to provide more information about core-specific PPMS user rights and responsibilities.
8

image2.tmp
HARVARD PPMS

MEDICAL SCHOOL

PPMS Start Page

blein Harvard Medics! Schoo:

Facilties avai

Public Documants
+ Ansyical Crmisy Core (ACQ el

+ BoNucear agned Resonance (SaNMR) Seals

- Concarfor Macromolcuarreracions (CW) gl

¢ Haniard Caerfor Comparate Medne (HCCH)desis

¢ e Cryo £ Came for S Sy (Cyofl) s

+ Moecuar Becron Micoscopy St (MEVS)

+ NasconeTranscrpromicsCore T cals:

+ IMPORTANT- PRV New s

Pl s o s s o s ey s s

Torhave anovenen o your aciviyon lth core,piease acess Wy PRI,

.
11700 have o used e systam for more than 320 e,y il ausomascaly o ouk and you iy b ecirecad o i page.
30, fyour rowr o ot st coskies you i e redeies e

B —





image3.tmp
HARVARD PPMS for the Analytical Chemistry Core - ACC v
MEDICAL SCHOOL

Public Documents

Document title:
MBORTANT - oM Naw User Recusest

Document content:

New user, welcome to the HMS Research Cores Management - PPMS system!

Have you been in touch with the core director or staff of the core you would like to use?

FYES, cck CONTINUE t the bottom o his page (i ¢hat button s avalabe) O go bck t the PRI SartPage. From th Stare Page, slect the PP home
age forthe relevant coe fromthe-aciiies Avallble inHartard Medial Schoal ot snd lck on “User ScEount creaton request indernestthe Login
e e s e ik o the PPV Sear Page.

[ttt

11N, lease contacethe relevant core torequest access o the coe. A st of M esearch corefaclies and thi website can e found hre:
Ftee) e e

Thankyou.
HIS RasearchOpsrasons





image4.tmp
HARVARD PPMS for the Analytical Chemistry Core - ACC v
MEDICAL SCHOOL

PPMS user account creation form

P accourss on s system e usad by the flowing s Cnter o Macromol
Nuciar Magnes Resonance (SONMRL Anayica Crem
Molaar Bocron Micoseopy St (MEVE).

¢ caracion () Harvard Concerfor Comparste Madice (HCOM) Bi-
romcs Core NTC) Hanvard Cyo £ Carvarfor Srucral Bogy (CoEM

11700 have a BN accouns s does o work arymore o mayhave e deacivated, e o NOT fl e 45 fom, but please conact an adiminiuaor for assance
< pmsadmin@nms Fanard 5.

UM accss s auensicaced using HMS eCommons cradantl.ffyou do s ramamber your eCommons passwors,you anclick are
e e et o e 4 e o S o SCAYGne S5 i e A o L T ne et 41672000,

Plase plan aheal: an ke s oo thes usinss days creste fl Ve newuser acount I o have an gt nees fo oreacess,eass el
e b e st

Please choose one of the following options:

youalraady hav eCommers crdendidls
o0 ot have ary eCommons creer





image5.png
Please choose ane o the fallowing ptions:




image6.png
Please choose one of the following options:

O o avesdy v cCommors e
© S sy cComerons reserass





image7.tmp
HARVARD | semeaer

MEDICAL SCHOOL Information Technology

Harvard Medical School federated sign on

[ECommons ID or your primary HMS email address

Password

Click here to reset your password. For assistance, please contact the HMS IT Help
Desk at 617-432-2000.

Note: This system does NOT accept your HarvardKey credentials.

“The service you are signing into requires information to authorize you. If you do not consent to share
identifying information, do not login.




image8.png
Please choose one of the following options:

@ s e o s

Please enter your details below - ctacs

Crasenit frHaread Hoskatschot.





image9.png
Please choose one of the following options:

O you srescy have eCommons credencils
® you do nox have any eCommans credentials

Please enter your details below (-  requreariiss

First name:

Last name:

Phone:
\ \

17 your email exits i boih 2 shore and 2 long form, please use the shortform
(Use username@ihms harvard sc nscead of frstname astameGhs hanard sd)

HUID:





image10.tmp
Group.

e ——

WygompsNOTRRT




image11.tmp
2i8io
Gronberg Gis (121850)
Abcuro nc.
Thompsn Evan (Abcronc)

Agenus
Plskoy Scot Agenus)
‘Agios Phamsceutcals

Nozhat Sfaas (Agos Phamaceuical)
Asouso nc.

Horowiz s (houso nc)
Aide Technologies

Pentahto rad (Amics Technolgis)
Baylor Coleg ofMedicine

Mackik Stephen Hacknk Sicphon Lab)
Bean Therspauics inc

Zambonal Caro (Beam Therapeutcsnc)
Bt 301 Desconess Medical Center

Sirane Gabvil Birans GabilLab)

‘Chalkf ¥l (Chakor Rt Lab)

My §oup 15 NOT 1n the Tt





image12.tmp
e —

WrgompsoTnTett




image13.tmp
Group.

9o





image14.tmp
Group
e —

Wygoms o TR

roup name
‘:ﬁm.:mmmu m(m:nmml
Group director or Pl emal-

O

Group administrative/financial contact name:

C_______ ]

Group administrative/financial contace emai.

C_______ ]
o st contac o
L ]

T3
———
Department:

|

[Sekean o]
inoicing e
I
Group managemen:
Citregoe maragararigs o s s





image15.tmp
Group management:
01 reguest managamen: rights for this group.




image16.tmp




image1.png
HARVARD INFORMATION

MEDICAL SCHOOL | TECHNOLOGY




